Canterbury Village Condo Association Application for Improvement 
An application must be submitted to the Board of Trustees for any addition or change to Common or Limited Common area as required by the Declarations. An email can be sent in lieu of this form so long as the information is provided in sufficient detail for the Board to make its decision.  All unit owners are responsible for understanding and following the Declarations and Board-generated rules. The Board of Trustees is responsible for approval and enforcement as described in the Declarations.  Details are available on the Association web site (www.cvcondo.com).

Please provide a description of the requested improvement with enough detail so that the Board can evaluate the impact.  Manufacturers’ literature (if available) may be helpful.  
The unit owner is solely responsible for any building permits, compliance with any relevant codes (building, fire, etc.) or any other regulatory requirement related to this application.  Unit owner is also responsible for any damage to Association property that may result.
Common Examples:

· Add/replacing shrubs or trees in the area adjoining the unit  

· Replacement window installation

· Solar film on windows
· Installation of deck stairs
Date:

Unit Owner:

Unit Address:

Description of the Change/Improvement Requested:   Information will require a description of the update requested.  A landscape project, depending on the scope-of-work, may require a drawing.  For improvements that involve vendor-supplied parts (attic fan, Solatube, replacement windows, etc) then please attached, or provide links to, detailed product information.   
Return this information/form by email (preferably or mail to the Community Association Manager
------------------- (For Association Use) ----------------- (form rev date: 05/18/2013) -------------------

Date Received:

Date Approved/Disapproved:

Date Notification Sent
Special Details or Board Instructions: 
